
Powhatan County Fairgrounds

Event Rental Application

Event venue preferred:

· Exhibit Hall (main building)

· Race Track

· Historical village

Primary Event Contact:  ________________________________________________________

Primary Event Contact Email address: _____________________________________________
Primary Contact mailing address:  ________________________________________________

Primary Phone number:  ________________________________________________________
Name of the event: ____________________________________________________________
Organization sponsoring/putting on the event:________________________________________
Event Web site (if applicable): ___________________________________________________

Event date requested: ____________________________________________

Event time: 11AM to 9PM
Will you need set up the day before the event: 


 __ Yes  
__ No

Additional fees apply for use the day before the event.


Will you need break down the day after the event:

 __ Yes  
__ No

Additional fees apply for use the day before the event.


Secondary Event Contact:  ____________________________________________________

Secondary Event Contact Email address:  ________________________________________

Secondary Contact mailing address:  ____________________________________________

Secondary Phone number:  ___________________________________________________

Projected attendance: 
Will you?
Sell Alcohol     ____ Give alcohol away
____ No alcohol involved

Will you sell merchandise?

Will you have amplified music at your event?  
Description of your event:

____________________________________________________________________________

Thank you.  We will contact you within seven days of receiving your rental application. A copy of our polices are attached for your review and sign.  Questions: Call rental office 804-598-9808
Regulations:

1. Rental fee for the property will be $_______ ( half day or ( all day.  A non-refundable deposit to reserve the property for use on a specific date is one half of the rental fees and must be paid within one week after the call for the reservation.
2. Rental fee balance must be paid in full two weeks before the event or the reserved date will automatically be canceled and reopened for booking.

3. Lessee will perform an Inspection of the building the day of the event, using a check sheet, which is to be signed.

4. Lessee are not permitted to use staples, pins, tack to affix to any walls. **refer to attach policy.
5. ABC License is required if alcoholic beverages will be served.  The license must be on display at all times during the event. A copy of the license must be submitted with your final payment. If no alcohol will be served, the Lessee must sign the statement that certifying alcohol will not be served. See below.
6. All personal property must be removed and property vacated by end of contracted time.  A $50 charge will incur for each hour, or fraction of, over the contracted time.

7. Property is to be cleaned and left in the condition it was rented. Doors locked when leaving. 
8. Ice, which is in the machine, is for Lesse’s use, but is not guaranteed. Tables and chair are available for use.  All equipment (chairs & tables) must be broken down and stacked in appropriate area.

I have read and understand regulations and I agree to comply with the regulations.  All revision or addition in terms of this agreement must be in writing and approved in writing by all parties.  I understand failure to comply with the regulations may result in expulsion from the event without a refund.
Lessee:

By: _____________________________________ Date: _______________

Powhatan County Fair Association:

By: _____________________________________ Date: _______________

· I certify that no alcoholic beverage, of any kind, will be brought on the premises during my lease. 

Make checks Payable to:

Attn: Charlotte Jackson 

Powhatan Fair Association

PO Box 511, Powhatan, VA 23139

Office Use Only: 

Review by : __________________ Received on: __________________  By ________________

Deposit: ___________      Balance of $: ________     Due on ______________
 

